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How To Make Your Resume ATS friendly - Actionable
Tips

Creating an ATS-friendly resume in the current job market is crucial if not mandatory, for
securing your dream job.

As employers increasingly use technology to streamline hiring, the art of optimizing your
resume for ATS scanning becomes essential.

Understanding ATS

Before delving into the specifics, it is essential to comprehend how Applicant Tracking
Systems function. ATS software is designed to parse & scan resumes, allowing recruiters to

efficiently filter through a large volume of applications. To make it past the initial screening,
your resume needs to align with the algorithms & criteria set by the ATS.

1. Resume Keyword Optimization:

Keywords are the linchpin of ATS-friendly resumes. Tailor your resume by strategically
incorporating relevant keywords from the job description. Identify key skills, qualifications &
industry-specific terms, ensuring they naturally integrate into your resume. This not only helps
your application pass through ATS scanning but also demonstrates your alignment with the job
requirements.

Tip: Use a mix of synonyms & variations of keywords to enhance your resume'’s visibility to
different ATS algorithms.

2. ATS Resume Scanning:

Understanding how ATS software scans resumes is crucial for optimizing your document. ATS

scans for specific information like skills, experience, education & even dates. To ensure your
resume passes this scanning phase, use standard resume formatting, including clear
headings & bullet points. Avoid using graphics, tables, or complex formatting that may confuse
the ATS.

Tip: Use a clean, chronological resume format with simple fonts to enhance readability for ATS
algorithms.

3. ATS Resume Formatting:

Consistency? Key, especially when it comes to creating an ATS-friendly resume. Stick to a
standard font & size throughout the document. Use headers & bullet points to organize
information & avoid text boxes or columns, as they can be misinterpreted by ATS software. A
well-formatted resume ensures that the ATS can accurately parse the information it needs.
Tip: Choose a clean & widely recognized font such as Arial or Calibri to enhance readability for
both ATS & human reviewers.
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4. ATS Resume Parsing:
ATS resume parsing involves extracting relevant information from your resume & organizing it
into predefined fields. To facilitate this process, ensure that your resume includes standard

sections such as contact information, summary or objective, work experience, education &
skills. Clearly label each section to assist the ATS in parsing your data accurately.

Tip: Use consistent section headings like "Work Experience," "Education," & "Skills" to
enhance parsing accuracy.

5. ATS Resume Tips:

a. Tailor Your Resume for Each Application:

Customize your resume for each job application by aligning it with the specific keywords &
requirements outlined in the job description.

b. Use a Simple File Format:

Save your resume in a common format like .docx or .pdf to ensure compatibility with different
ATS systems.

c. Avoid Graphics & Images:

Graphics, images & charts may not be compatible with all ATS systems. Stick to plain text &

standard formatting.
d. Incorporate Action Verbs:
Begin bullet points with action verbs to highlight your achievements & contribute to a

dynamic resume that captures the attention of both ATS & human reviewers.

e. Quantify Achievements:

Where possible, quantify your accomplishments with specific numbers or percentages to add
substance to your achievements.

f. Proofread Thoroughly:

Typos & grammatical errors can negatively impact your application. Proofread your resume
carefully to ensure accuracy & professionalism.

g. Seek Feedback:

Have a trusted friend or mentor review your resume to get valuable feedback on its clarity,
relevance & overall impact.

In conclusion, creating an ATS-friendly resume involves a strategic blend of keyword
optimization, understanding ATS scanning & parsing & following best practices for formatting.
By implementing these actionable tips, you will not only increase your chances of passing
through the initial ATS screening but also create a polished & professional resume that

resonates with human reviewers. Remember, an ATS-friendly resume is a powerful tool in your
job search arsenal, helping you navigate the digital landscape & stand out in a competitive job
market.
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