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WHAT IS DOCUMENT CLASSIFICATION? WHY DO
YOU NEED IT?

Data is everywhere, and there is no denying the fact that today, if any business doesn’t know
how to use data, then it won’t have a competitive edge in the market. However, it should be
noted that the manual classification of different documents is not only time-consuming, but it
also facilitates the creation of room for inconsistencies and manual errors.

That’'s where the role of document classification comes into play. In this article, we will be
discussing what exactly document classification is and how exactly the process of document
classification work. In addition to this, we will be pondering on how it assists you save time and
how you can get started today.

What is Document Classification?

Document classification is considered the process of assigning a document to relevant
categories to ensure easy management and analysis. You must note that automatic document
classification techniques are paramount in information retrieval systems, such as search
engines, to make it comparatively easier for users to find what they are looking for!

Manual classification is done by people, and by people, we mean experts who are equipped
with knowledge regarding the subject and know how to classify documents appropriately.

This makes the process even faster, more efficient, and more convenient than manual
classification, which helps in saving significant time and money. With efficient document
classification, the aim is to facilitate the creation of a classification model that can precisely
assign documents to the right categories.

In case you are wondering where you can get your hands on the best document classification
service, then you must get in touch with Dox and Box.

Why There Arises a Need for Document Classification
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Organizations can utilize document classification to facilitate the organization of their
documents and safeguard their information. In addition to this, it can help organizations with
compliance and regulatory reporting.

Let’s talk about the benefits of document classification for organizations.

e Safeguarding sensitive or confidential data

e Managing large volumes of data in a way that is structured under a single document
repository.

« Enhancing efficiency by facilitating the reduction of the time spent on searching for
documents, sorting them, and filing them away.

e Making sure that documents are appropriately classified in accordance with the policies
and procedures of the organization.

Learning More About the Automatic Document Classification

Automatic document classification is a process that utilizes a computer in order to facilitate the
automation of the process, which can be done with or without human oversight. With the
advancement in the field of technologies, Al and machine learning capabilities provided us the
possibility to identify the content of the document automatically and tag them accordingly.

This procedure is more scalable, cost-effective, and faster, when compared against manual
classification.

Well, as for the working of an automatic document classification system, you must note that
you are first required to have a list of keywords with you. These are the keywords that are the
ones used by the system in order to facilitate the classification of the documents. The next
step in the line is the creation of a list of rules that will tell the system what criteria it should
utilize while classifying documents.

The next step is to rain the system on a set of documents by getting them registered into it and
having it classify them in accordance with how well its rules matched up with those in its
training data.

The experts at Dox and Box are well-known for incorporating the best document management
system. Get in touch with them today to get your documents classified with the best document

management system.

Summing Up
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You really need a document classification system that allows you to work with several formats
and types of documents. Dox and Box take complete responsibility for covering all the bases
when it comes to personalized document classification. The automated no-code Al solution will
be providing you with a wealth of options without breaking the bank.

The experts at Dox and Box takes the responsibility of processing and interpreting content by
relying on a variety of linguistic techniques involving entity extraction, text mining,
categorization, concept analysis, and sentiment analysis.
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